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Manual for Doctoral Study

The research university such as Charles Univeisitiyrague would not have achieved its
international renown for being modern and prestigiwithout the accent on close connection
between implantation of theoretical teaching andcpecal research training of young

academic generation. The students of Doctoral pragres of study are according to Act
111/1998 Coll., on higher education institutiongaled as third-cycle students, however,
they are very close to become part of professi@@demic community. Their study

requirements and obligations are determined by thapose. The increasing number
of students as well as Doctoral programmes/branchstudy, a great number of the Subject
Area Boards and their members with numerous sugEnwviand advisors have required
a revision of certain procedures related to Dottstiady to make them more straightforward
and accurate.

The primal impulse to create the Manual for Dodtatady had been the need to unify
organisation and procedures in several areas delatethe Doctoral study. The Manual
reflects the effort of the working group, which meens have experience with real and
executive practice of the Doctoral study, requesitsthe Rector's Board and practical
knowledge with implementation of the Doctoral stuBlyom the perspective of regulations is
the Doctoral study in comparison with the BachelorMaster studies the least mentioned
type of programme of study. The Manual shall sunmmeaactivities, rights and obligations
of particular subjects participating in implemerdat of the Doctoral study. Most
of the provisions have a declarative characterrodgg their implications in the Act on higher
education institutions and the internal regulatiafsthe Charles University in Prague.
The Manual is intended for participants in the Doak study and employees of particular
Faculties to help them with their orientation i fhoctoral study. There can be found several
provisions in the Manual that have not yet beemothiced in the Act on higher education
institutions or the internal regulations of the @&s University in Prague. The Manual
contains provisions regarding the Subject Area &waand their Chairs, the Guarantors
of the programmes of study, the supervisors (or abeisors), the Deans and the Rector
and the last but not least the students of the dbalcprogrammes of study. It also reflects
specifics of the Doctoral study programmes in ligland medicine and the Coordination
Board of these programmes. While implementing tluetbral study the participants shall
abide and pay attention to the valid legislativernn® and the internal regulations
of the Charles University in Prague

The scholarly and pedagogical activity at the GsarUniversity in Prague shall require
observing certain ethical principles, academic doges and principles of autonomous
research, honourable and honest behaviour of athlmees of the Academic Community.
The accuracy and the objectivity of used methodge haelonged to the basic principles
of scholarly and creative activity. Respecting nwrad principles, freedoms and axioms
represent the inseparable part of the Doctoralystud

The following individuals participated in the deepiment of the Manual: ThDr. Kamila
Veverkova, Th.D., Mgr. Josef Kruzik, Ph.D., profURdr. Tom&s Hanus, DrSc., doc. RNDr.
Vojtéch Ettler, Ph.D., prof. PhDr. Antonin RychteckyofprPhDr. Ivan Jakubec, CSc.,
PhDr. Vladislava Kizelova, JUDr. Eva K&Sova, Ph.D., Eva Semeradoviailda&labalova.

1 Act 111/1998 Coll., on higher education institacand on amendments to other acts
2 Constitution of Charles University in Prague (Qitngion), Code of Study and Examination of Charles
University in Prague (COSE).

~2 ~



Source: Act No. 111/1998 Coll. on higher educatilmstitutions and amendments to other
acts; Code of Study and Examination of Charles E&hsity in Prague; Bursary Code
of Charles University in Prague; Constitution ofalas University in Prague; Appendix No.
5 of Constitution of Charles University in Praguéddmission Procedure Code; Rector’s
measure No. 10/2013. Available on http://www.curllKEN.

Content

page
1. Subject Area Board 4
2. Chair of the Subject Area Board 5
3. Guarantor of the programme of study 5
4. Supervisor 6
5. Advisor 8
6. Doctoral study programmes in biomedicine (DSPB) 8
7. Student 9
8. Dean 11
9. Rector 12



1.  Subject AreaBoard

The Subject Area Board has the key role in Doctetadly for its responsibility for content
of programme/branch of study and for its implemgota The Subject Area Board is
established for the Doctoral programmes of study, far their branches of study.
The members of the Board are appointed and remdwyedhe Rectof. Upon request,
the Subject Area Board is responsible for presgntof report on implementation
of programme/branch of study to the Dean/Deans,tarttie Rectof. The efficient Subject
Area Board represents a guarantee of well-orgarimxtoral programme/branch of study.
The Subject Area Board is entitled to submit sugiges to the Dean for approval.
The Subject Area Board shall be in regular contattt the student and the supervisor, or also
with the advisor and the management of the Faculty.

1.1 supervises and assess the study in Doctoral pragearof study with regard
to the content of the particular programme/brarfcétudy?

1.2 proposes topics of lectures, courses and other sfooh study in the given
programme/branch of study with regard to the cantefi the particular
programme/branch of study;

1.3 proposes candidates for membership of the ExarmomaBoard for each year
to the Dean;

1.4 assess and approves individual study plans of stedef Doctoral programmes/
branches of study;

1.5 approves modifications of the individual study plan the basis of statement
from the supervisor, respectively the advisor;

1.6 checks that the topic of the dissertation corredponto the content
of the programme/branch of study, which the studestudying;

1.7 approves the change of the topic of the dissertaba the basis of statement
from the supervisor, respectively the advisor;

1.8 proposes candidates for members of the State [CadctBkamination Boards
and the Boards for the defence of the Doctoral @tation to the Dean/Deafs;

1.9 proposes candidates for the supervisors to the De#me given Faculty with regard
to the content of the particular programme/brarfcétudy?®

1.10 proposes candidates for advisors to the Dean djittem Faculty’

1.11 determines requirements of the State Doctoral Exatiain with regard to the content
of the particular valid accreditation;

1.12 monitors and regularly assess in writing the foieht of the individual study plan
at intervals no longer than one yéar;

%s. 47 (6) of the Higher Education Act, Art. 23«&) of the Constitution.
* Art. 23 (8) of the Constitution.

®s. 47 (6 of the Higher Education Act, Art. 8 (f)ZOSE.

® Art. 8 (4) of COSE.

" Art. 10 (3 and 8) of COSE.

8 Art. 8 (2) of COSE.

° Art. 8 (2) of COSE.

19 Art. 8 (4) of COSE.



1.13
1.14

1.15

1.16

2.2

2.3

proposes to the Dean modifications of bursaries;

The Subject Area Board shall have a quorum if astléwo thirds of all members are
present. The Subject Area Board makes its decibioivoting. Each member has
a single vote. All votes are considered as equaksblution shall be passed if more
than a half of all present members have votedvaug

A number of present members of the State Doctorahination Board and the Board
for the defence of the Doctoral Dissertation musien be less than thrék.
The supervisor is usually appointed as a membéhefState Doctoral Examination
Board and at least one member of the Board musb@&at member of the Academic
Community of the Faculty;

The detailed rules of order of the Subject ArearBaaay be provided by the Faculty,
in case of study programmes/branches performedhegéy multiple Faculties may
the rules of order of the Subject Area Board bevided by mutual agreement
of the Deans.

Chair of Subject Area Board

A Chair of the Subject Area Board, appointed froma &y members of the Subject
Area Board? is responsible for activities of the Board. Theal's significance is

given by the responsibility to the Dean of the Hgcuhe responsibility for observing
the internal regulations of the Charles Universitrague;

Is responsible to the Dean and the Rector for coraied implementation of individual
agreements, the so-called cotutelle (agreementg®innhsupervision of dissertations
between Charles University in Prague and a foraigwersity);

Upon request, he is responsible for presenting epont on implementation
of programme/branch of study upon behalf of the j&uib Area Board
to the Dean/Deans, and to the Recfor.

Guarantor of the programme of study™*

A Guarantor of the programme of stlilys a member of academic staff, who
with regard to the expertise and renown has beerged with the supervision
of the quality and implementation of the programmoé study the Guarantor
guarantees. The Guarantor is charged with the owairdn in close co-operation
with the bodies of the given Faculty of the qualdff content and methodology
of the programme of study, proper implementation itsf instruction as well

as development and regular evaluation of the progre;

M Art. 10 (4) of COSE.

125, 47 (6) of the Higher Education Act.

13 Art. 23 (8) of the Constitution.

1 Art. 23 of the Constitution and Rector’s measuoe N)/2013.

155, 70 (4) of the Higher Education Act, s. 79 @tjdr c) Of the Higher Education Act.
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3.2 The Guarantor of the programme of study dtelhe member of the relevant Subject
Area Board? If the Doctoral programme of study is divided irgeveral branches
of study, the Guarantor of the programme of stumbllde a member of at least one
Subject Area Board, and Guarantors of the subjeeta ashall be members
of the Subject Area Board, whose branch of studyy tuarantee. The Guarantor
of the programme of study can be appointed to gueea simultaneously one
of the branches of study as well. The Guarantahefsubject area shall work in close
co-operation with the Guarantor of the programmstodly;

3.3  The requirements and criterions of the Accegdih Commission that the Guarantor
has to comply beyond the criterions given in s.ofOthe Higher Education Act
and Art. 23 (2) of the Constitution are providedhe Standards of AC for assessment
of guarantees of study programmes by AssociateeBsofs and Professors;

3.4 The Guarantor of the programme of study is aesible for preparation
of accreditation documentatidh;

3.5 To ensure high standard of implementation angccessful development
of the programme of study, the Guarantor of thegmmme of study shall consult
and coordinate the activities with the Dean, thepeetive Vice-Deans, the Heads
of respective workplaces and with the Guarantorsthef programmes of study
in the similar field. The Guarantor of the prograenrmof study shall coordinate
activities of the Guarantors of the subject area;

3.6  Upon request, the Guarantor of the programmestafly shall be responsible
for the presentation of report on the implemenmtievaluation and perspectives
of the given programme of study to the Rector, e Dean, or to other bodies
of the University or the Faculty’

3.7  The Guarantor of the programme of study or nemiof the Board of Guarantors
shall be charged with their position and discharfgech it by the Rectot?

4, Supervisor

Doctoral study is mainly designed as individualdgtun which the professional relationship
between the supervisor and the student plays thedte. Their mutual communication shall
be expressed by fulfilling the individual study mplaThe supervisor's work is essential
for the doctoral study. The supervisor is respdasibr the quality of the doctoral project
(topic) and for expert supervision of the student.

The supervisor in a member of academic staff (Assec Professor, Professor
or accomplished specialist) approved by the Rekeldoard of the Faculty, who with regard
to the expertise at national and international llepersonal integrity and moral qualities
represents a guarantee of superior and proper\ssiper of the student. The supervisor shall
also possess enough time availability to advisecamdult the student. Each supervisor shall
prove adequate knowledge of the valid internal leggans of the University.

16 Art. 23 (5) of the Constitution.
7 Art. 23 (1) of the Constitution.
18 Art. 23 (8) of the Constitution.
19 Art. 23 (3) of the Constitution.



4.1

4.2

4.3

4.4

4.5

4.6

4.7

4.8

4.9

4.10

411
412

A supervisor for the given student shall be apmminand dismissed by the Dean
onthe proposal of the Subject Area Bo#tdthe appointment or the removal
of the supervisor by the Dean shall be filed in tewdent's records kept
by the Faculty;

The scientific-research activity of the student niaie place under the guidance
of a supervisor who is not employed by Charles ®rsity in Prague, or who is

employed at a different workplace than Charles Brsity in Prague, provided

an agreement between Charles University in Praguethe relevant Faculty

and the particular supervisor or workplace has lweecluded;

Together with the student, the supervisor shalpgre a proposal for the individual
study plan, including the topic of the dissertation

approves the topic of dissertation proposed by shalent or helps the student
formulate it;

shall continuously monitor the fulfilment of thaudent's study obligations and consult
the results of the study with the student on aleeduasis;

shall check that the content of the dissertationresponds to the content
of the programme/branch of study that the studentsiudying. In the case
of inconsistency with the content of the progranbrasich of study, the supervisor
shall propose a solution to the Subject Area Board;

shall evaluate fulfilment of the individual studyap in writing on a regular basis
(atleast once a year) and present this evaluatiorthe Subject Area Board
for approvaf!

shall express own opinion on the content of theviddal agreements, the so-called
cotutelle (agreements on joint supervision of disg®ns between Charles University
in Prague and a foreign university), especiallyhwégard to the individual study plan;

may propose to the Subject Area Board that a adftism among appropriate experts
shall be appointed to supervise the student duiparticular section or time period
of Doctoral study due to the advisor's special eige or methodical and technical
possibilities;

Together with the relevant workplace they shall vate their own/individual
operational and technical facilities for the stuglen

shall remain in regular contact with the student;

shall supervise and provide guidance to the studeabmmend specialised literature
(resources), teach the student to be in the compaexperts, to present the results
of own research work to the public (soft skillsgath the student to raise funds
to finance the projects, help him establish expmmtacts at home and abroad
and enter the international scientific communitgs their knowledge on to students
and enable them to teach to a reasonable and Ilsuiéadbent according to their
approved individual study plans.

20 Art. 8 (2) of COSE.
% The demand for evaluation of fulfilment of studythe Subject Area Board is based on Art. 8 (ALOSE.
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5. Advisor

An advisor, as a leading specialist in the relevarga, is able to guide the student
and complement the expert activities of the sugervi The advisors are responsible
for the supervisor's obligations that were entaisie them. However, the advisor cannot
replace the primary responsibility of the supervigmr the expert aspect of the student's
Doctoral study.

5.1 may be proposed by the supervisor or the studeshtshall be chosen from among
appropriate experts to supervise the student wahparticular section or time period
of Doctoral study due to the advisor's special eigee or methodical and technical
possibilities;

5.2 The advisor for the given student shall be appdirded dismissed by the Dean
on the proposal of the Subject Area Bo#rdthe appointment or the removal
of the advisor by the Dean shall be filed in thedsnt’s records kept by the Faculty;

5.3 is not usually from the same workplace as the susgar,

5.4 does not have to be employed by Charles UnivensiBrague provided an agreement
between Charles University in Prague or the relefagulty and the particular advisor
or the workplace has been concluded. The advisa&ll she co-responsible
for the realisation of the doctoral project;

5.5 shall be in regular contact with the student; imlidn, the advisor communicate
with the Subject Area Board and the supervisoalso with the Dean.

6. Doctoral study programmesin biomedicine (DSPB)

Doctoral study programmes in biomedicine have bestablished on mutual agreement
on cooperation between the Charles University agBe and the Czech Academy of Science
in the field of Doctoral studies and research trmjnof Doctoral studies in biology
and medicine. Doctoral studies in biomedicine ammplémented in accordance
with the Framework Agreement of Cooperation in lim@lementation of Study Programmes
and the Association Agreement, contracted betwdwn Gharles University in Prague
and the Academy of Sciences of the Czech Reputi@q). These study programmes have
also enabled to concentrate research and profedsipotential of both institutions
and to purposefully utilize material resources aicle workplace. DSPB are governed
by the legislation on higher education as amend@kdse Doctoral study programmes shall be
administered by the Coordination Board of DSPB dtsdChair. To coordinate DSPB
on behalf of the Charles University in Prague sl authorised a relevant Vice-Rector
and on behalf of the Czech Academy of Science slal authorised the Chair
of the Coordination Board of DSPB.

22 Art. 8 (2) of COSE.



6.1  The Coordination Board of Doctoral study programmes in biology and medicine
(the Coordination Board of DSPB)

6.1.1 shall coordinate the Doctoral study prograsmin biology and medicine.
The coordination is based on communication with tiembers of the Coordination
Board, the management of the Charles Universityrague and the Czech Academy
of Science, the Deans (Vice-Deans) of the partitigaFaculties on regular basis;
in addition the Coordination Board of DSPB shalyukarly monitor and evaluate
the Doctoral study programmes; the Coordination r8oaf DSPB shall consult
and solve potential problems in co-operation with management of the University
and the Academy;

6.1.2 The members of the Coordination Board oPBShall be charged with their position
and discharged from it jointly by the Rector of fibarles University in Prague and
the President of the Czech Academy of Science ipatg upon a mutually agreed
proposal from the Deans of the participating Faesltor from the Directors
of the higher education institutes of the Czechd&ray of Science, or representatives
of another participating subjects;

6.1.3 The members of the Coordination Board oPBShall be the Chairs (or regular
members) of the Subject Area Boards participatnD$PB;

6.1.4 The Chair and the Vice-Chair of the Coaatlon Board of DSPB shall be appointed
from and by members of the Board;

6.1.5 The Deans of the participating Facultie®8PB shall act accordingly to the mutual
agreements. Potential problems and different iné¢ation of agreements shall solve
the Coordination Board of DSPB in close cooperatitth an authorised Vice-Rector,
or the Rector of the Charles University in Pragne #he President of the Czech
Academy of Science.

6.2 The Chair of the Coordination Board of Doctoral study programmes in biology
and medicine (DSPB)

6.2.1 shall coordinate the activities of the @omation Board of DSPB,;
6.2.2 shall be appointed by the members of herdination Board of the DSPB;

6.2.3 shall be responsible for presenting of repor implementation of study in DSPB
at intervals no longer than one year, usually inrdlato the bodies of the Charles
University in Prague and the Czech Academy of S&gn

6.2.4 shall inform the Deans of participatingciiéies in DSPB about the implementation
of the study of DSPB at intervals no longer thae gear.

7. Student

Students are expected to be highly motivated tystuave professional qualification, comply
with the requirements for independent creative warld have an active approach to fulfilling
the individual study plan and personal responsybili



7.1

7.2
7.3

7.4

7.5

7.6

7.7
7.8
7.9

7.10

7.11
7.12

7.13

7.14

iIs entitled to propose a topic of the dissertatimne of materials required
to the admission to studyy:

is entitled to propose a supervisor, or an advisor;

An applicant who was admitted to study is entittecenrol in the relevant Doctoral
programme of study. This entitlement originates ruptelivery of the decision
on admission to study:

is obliged to elaborate a proposal for the indiaidstudy plan with the supervisor
within two months following enrolment in the studgd submit it to the Subject Area
Board for approval,

is entitled to request a change in the dissertatogic, which is to be approved
by the supervisor and the Subject Area Board. Tha&nge shall be incorporated
in a supplement to the individual study plan, idihg the approval of the supervisor
and the Chair of the Subject Area Board,;

is entitled to request a change in the individuatyg plan, which is to be approved
by the supervisor and the Subject Area Board. Tienge shall be incorporated
in a supplement to the individual study plan, idihg the approval of the supervisor
and the Chair of the Subject Area Board,;

is entitled to ask the Dean for transfer from aorerf of study to anothéer:
is entitled to ask the Dean for interruption of stedy?®

is entitled to submit a substantiated request fange of the supervisor, including
an opinion from the Subject Area Board, to the Delanthe case of a request
for a new particular supervisor, this supervisoossent is necessary;

is obliged to meet the requirements resulting duthe study programme or study
branch, the Code of Study and Examination of Cbkatliniversity in Prague,
the internal regulations of the University and ffeculty and legal standards related
to university studieé’

is entitled and obliged to be in regular contad¢hwhe supervisor and the advisor;

is obliged to report a change of the delivery adsglréen case of its change
to the Faculty, where the student is enrofféd;

The workplace shall provide own/individual operatb and technical facilities
for the student;

is entitled to submit a request for a review of iean’s decision within 30 days
from the delivery of the decisidf.

%5, 62 (1) letter ) of the Higher Education Act.

s, 51 (1) of the Higher Education Act.

S Art. 9 (2) of COSE.

% Art. 9 (3) of COSE.

?7s. 63 (1 and 2) of the Higher Education Act.

235, 63 (3) letter. b) of the Higher Education Act.

25, 68 (4) of the Higher Education Act, Art. 16 (F)COSE.
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8.

Dean

A Dean as a supreme representative of the Facuilyskall use the given rights and powers
to create conditions for successful implementatibBoctoral study. The Dean shall regularly
supervised the implementation of the programmestofly at the Faculty’ The Dean’s
decisions have a first instance character.

8.1
8.2
8.3

8.4

8.5

8.6

8.7

8.8

8.9

8.10

8.11

issues a written decision on admission to the Datfrogramme of study;
issues a written decision on termination from Daoaitetudy®?

issues a written decision on interrugtion of stadg shall decide about the additional
rights and obligations of the studefits;

shall appoint and dismiss the supervisor on thegsal of the Subject Area Boatt.
The supervisor does not have to be an employeehafl€s University in Prague,
provided an agreement between Charles Universityrague or the relevant faculty
and the particular supervisor or workplace has leeecluded;

shall appoint and dismiss the advisor on the pralpok the Subject Area Board.
The advisor does not have to be an employee of I€hdvniversity in Prague,
provided an agreement between Charles Universifgrague or the relevant faculty
and the particular advisor or workplace has be@wcloded,;

shall appoint the members of the Examination Baardhe proposal of the Subject
Area Board. The Board shall consist of at leastatmembers®

shall appoint members of the State Doctoral ExatimnaBoard on the proposal
of the Subject Area Board;

shall appoint members of the Board for the defeotéhe Doctoral Dissertation
on the proposal of the Subject Area Bo&td;

shall decide about an application for transfer frome form of study to another form
of the same programme of studfy;

shall countersign with the Chair of the Subject éAigoard “The Notice of Award
the degree Doctor” (Ph.D., Th.D.);

shall sign a higher education Diploma together whih Promotor and the Rector.

30 Art. 23 (8) of the Constitution.

315, 50 (2) of the Higher Education Act.

325, 56 (1) of the Higher Education Act.

3. 68 of the Higher Education Act.

3 Art. 8 (2) of COSE.

% Art. 8 (2) of COSE.

% Art. 7 (6) Appendix No. 5 of Constitution of Chesl University in Prague - Admission Procedure Code.
37 Art. 10 (3) of COSE.

38 Art. 10 (8) of COSE.

39 Art. 9 (2) of COSE.
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0.

Rector

A Rector as a supreme representative of the Uniyevath shall use the given rights
and powers to create conditions for successfulemphtation of Doctoral study.

9.1

9.2

9.3

9.4

9.5
9.6

In the case of a programme of study that is peréarimdependently by one Faculty
the Rector shall appoint and dismiss the Guaraofora programme of study
or members of the Board of Guarantors of a progranuh study upon proposal
from the Dean of the relevant Faculty and afterResearch Board has expressed
its opinion#°

In the case of a programme of study that is peréarimdependently by one Faculty
the Rector shall appoint and dismiss the memberghef Subject Area Board
upon proposal from the Dean of the relevant Facty after its Research Board has
expressed its opiniofi*;

In the case of a programme of study that is perdornrmdependently by several
Faculties, jointly by several Faculties, or witle tbontribution of a higher education
institute the Rector shall appoint and dismissGuarantor of a programme of study
or members of the Board of Guarantors of a progranmistudy upon a mutually
agreed proposal from the Deans of the participakagulties or from the Director
of the higher education institute, and after théevant Research Boards have
expressed their opiniodls;

In the case of a programme of study that is perarnmdependently by several
Faculties, jointly by several Faculties, or withe tbontribution of a higher education
institute the Rector shall appoint and dismissrtitembers of the Subject Area Board
upon a mutually agreed proposal from the Deanshef participating Faculties
or from the Director of the higher education ingg{ and after the relevant Research
Boards have expressed their opinfon;

decides in cases of application for a review ofBlean’s decisio}*
shall sign a higher education Diploma and a Dipl@uaplement.

0 Art. 23 (3) letter a) of the Constitution.

“L's. 47 (6) of the Higher Education Act, Art. 23 (B)the Constitution.

“2 Art. 23 (3) letter. b) of the Constitution.

*3s. 47 (6) of the Higher Education Act, Art. 23 (B)the Constitution.
*s.50 (7) and s. 68 (4) of the Higher Education, Act. 16 (5) of COSE.
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